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D After logging in to the OHC, you will see a box at the top labeled “My Tasks”. If you are serving on more than one
search committee, you will see each one listed and the number of SME reviews that you have to complete for each
posting. Click on the posting title to open the applicant review section.
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D Click on the posting title to open the candidate review section and scroll to the bottom to see the candidate list.
Click on each candidate’s name to review their application materials.

Star Rating Method - Rubric — _

( ]
e e ST o g wom Sl i P reimimlma rrmale mnw s AADIN S -
W s ey ueaw wel D8Ee S s W hrioang e PeliasDine axyesmm (Do Bl anam B are
Requiisition Numher, At Sten B CIIRRFNT STATIIS Reanisition
s TS g AL C R - cr e 6 EEREDTE MRy Daln s Nommemnee AnnAAARAT
) Review In Progress
Dnr et € Cormliinta | leinn Crnln
o DheciaeConen L oL ! D e L LT - — =
W] i [ P—— A A a4 -
[ i - . S TS i

D Once in an application, you will see two columns and a vertical and horizontal menu as below. PLEASE DO NOT ADD
COMMENTS.

Applicant Name

Applicant
Address
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